How to Use Zoom e Vernon Area Public Library

How to Join a Zoom Meeting
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Donna Maccartney is inviting you to a scheduled Zoom meeting.

Topic: My Meeting
Time: Mar 25, 2020 12:00 PM Central Time (US and Canada)

Join Zoom Meeting
https://zoom.us/}/920649669

Meeting ID: 920 649 669

zoom

A download should start automatically in a few seconds.

If not, download here.

¢ Click Zoom ... .exe.

O Zoom_c306704460...exe ~
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Version: 4.6.8 (19178.0323)

Check your email for a Zoom meeting
invitation. Click the link under "Join
Zoom Meeting".

If you have not used Zoom before, you
will be prompted to download it when
you click on the meeting link. Follow
the prompts on your screen.

Once Zoom installs, click on the blue
button that says Join a Meeting.

Continued on next page >>



How to Join a Zoom Meeting — Continued

© Zoom X

Enter your name

~ Your Name

| Brianna J Type your first name into the box and
) click Join Meeting.

Remember my name for future meetings

Join Meeting I

If the instructions above are not working, try this:

e |[f the download stalls, check your anti-virus software and give Zoom
permission to download.

e [f you are unable to download the app, try the Start From Your
Browser button at the bottom of the screen.

If you still can't get Zoom to work, please contact a librarian.

How to use Zoom with audio only

If you'd prefer to chat with audio only, you can still use Zoom. Enter the
meeting as above, but click the video camera at the bottom toolbar to toggle
the video off.
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Stop Video Invite Participants Share Screen Chat Reactions




How to share your screen with Zoom
The librarian may ask for permission to see your screen during the

session. Before sharing your screen, make sure to close any program
windows or web pages with personal information.

Click on the green Share Screen button in the middle of the toolbar.

& — (4] L] o

Stop Video Invite Participants Share Screen Chat Reactions

Choose which screen to share with the librarian. When you select a screen, a blue
frame will appear. Then click on the blue Share button in the bottom right corner.

) Select a window or an application that you want to share X

Basic Advanced
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Whiteboard

() share computer sound () Optimize Screen Sharing for Video Clip m

To stop sharing your screen, press the red Stop Share button
at the top of your screen.

B Stop Share
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How to leave a Zoom meeting

Click the red Leave Meeting button in the bottom right corner.
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